
       HOW TO RETREIVE  
YOUR INVOICE FROM  

EBAY.COM 
 

We need an invoice to ship your items. We cannot use Order Confirmations or links. To retrieve your 

invoice from amazon.com please follow these steps: 

1. Click “My eBay” 
 

 
 

2. Then click “Purchase History” 
 

 
 

3. Under the order desired, choose “More Actions” 

4. Click on “View Paypal transaction” 



 
 

5. Save: 
a. OPTION 1: Save the document as a PDF by using the right click and selecting “Save As…”.  

b. OPTION 2: Take a screenshot of the whole document. 

c. OPTION 3: Click your browser's Print button. Print the document, scan it and send it to 

us. 

6. Send us an email with the invoice attached to invoice@vicargo.com. Please type your 

name and phone number on the subject line 

7. Here is how your invoice should look: 

 

mailto:invoice@vicargo.com

